
                                                                        

1 
  

                            

SOS CHILDREN’S VILLAGES/MENTAL HEALTH UGANDA - 

VACANCIES 

SOS Children’s Villages Uganda is a child-focused, social development, non-governmental organisation 

with a strong reputation for fulfilling children’s right to quality care and protection, education and 

health. Since the beginning of its work in 1991, SOS Uganda has reached over 60,000 children, youth 

and adults directly and indirectly to become empowered and self-reliant and contribute significantly 

to their families and communities. 

Mental Health Uganda (MHU) is an indigenous, non-governmental, membership-based disabled 

people’s organisation; an organisation of people with a lived experience of mental health problems. 

MHU was established in 1997 and formally registered as a national NGO in 2001. MHU is based in all 

regions of the country and works for equal access to services and opportunities for people with mental 

health issues. MHU is the biggest organisation of people living with mental illness in Africa with over 

25,000 members.  

The 2 partners will implement a 3-year project from January 2023, primarily targeting young people 

between the ages of 13 to 19 in 10 selected secondary schools (5 from Gulu district and 5 from Wakiso 

district). The project seeks to: normalize mental health problems and reduce stigma and 

discrimination; facilitate access to psychosocial support in the targeted schools; and contribute to 

improved policy and legal framework in favour of young people experiencing mental health problems 

in Uganda.  

Youth active participation and empowerment is a key proponent of the project, ensuring that youth 

lead the development and implementation of project activities. For the delivery of this project, SOS 

and MHU are recruiting suitably qualified and competent Ugandans to fill the following positions: 

Job Title:   Project Coordinator, SOS 
Reporting to: National Youth Program Coordinator and with a dotted line to the MHU 

Program Manager 
Responsible for:  All project staff and volunteers. Note: Working closely with MHU Program 

Manager, the Project Coordinator will have a technical supervisory role over 
MHU staff hired under this project 

Work station:   Entebbe 
Contract type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
Working hours:  8:00am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 
Job Purpose 
The Project Coordinator will be responsible for providing general oversight over all actions of the 
project. S/he will be accountable for the management of the project within the structure of SOS. S/he 
will provide oversight for programme implementation and support teams; timely planning, 
implementation and reporting; and liaising with counterparts from other SOS projects, partners, other 
NGOs and donors. 
 
Main duties and responsibilities of the role 
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A. Project Implementation and Management 
i. Oversee day-to-day implementation of all activities as laid out in the Programme and Annual 

Plans, with particular attention to the broader context, tracking the achievement of results, 
providing constructive supervision to the project team to implement, monitor and evaluate 
work plans  

ii. Timely quality implementation, overseeing the execution of the work plans and reporting 
ensuring that activities are in line with the project strategy, and reflect the commitments 
project partners have made to the donor and the beneficiaries 

iii. Lead the review of budget against actual expenditure on a monthly basis with the team, 
ensuring timely and accurate feedback to the Finance department 

iv. Ensure compliance with SOS and donor finance and logistics guidelines, including all aspects 
of procurement and asset management for the project 

v. Support the training of Champions, Mentor Champions and school teachers, with the support 
of the project team, including revision of training curriculum based on MHU’s existing 
curriculum  

vi. Provide coordination support to in-country visits by local and international counterparts 
vii. Ensure the project is in compliance with SOS, donor and national requirements. 

 
B. Project Monitoring and Evaluation 

i. Working with the M&E Officer to design an appropriate M&E framework, including relevant 
tools, aligned to the agreed indicators 

ii. Ensure appropriate M&E activities are carried out regularly by the project actors (data 
collection & analysis, monitoring of project progress against established work plans, 
monitoring of established indicators and utilization of results to inform project (re-)design) 

iii. Support in identifying gaps in M&E systems and processes, and make recommendations for 
improvements 

iv. Support the baseline and evaluation of programme activities by providing advice on the 
tailoring of evaluation tools, participating in the evaluations themselves and allowing the 
project team to participate 

v. Ensure timely submission of all project reports, quality of data and proper archival of project 
information 

vi. Conduct regular meetings with project team and other key actors to assess progress toward 
objectives, discuss issues and assist in finding solutions to challenges identified. 

 
C. Human Resource Management and Development 

i. Maintain open and professional relations with project team members, promoting a strong 
team spirit and providing oversight and guidance to enable team to successfully perform in 
their positions 

ii. Document and address breaches of policy and disciplinary issues in coordination with the 
Human Resource Office in a professional manner 

iii. Ensure the Performance Management cycle is implemented and documented timely for all 
project staff under his/her direct supervision 

iv. Supervise and mentor direct-report team, including communicating clear expectations, 
setting performance objectives, establishing a supportive environment while emphasizing 
accountability, providing regular and timely constructive performance feedback, and leading 
documented performance reviews 

v. Provide direct support to the project team through orientation, leave management and exit 
management processes are carried out timely and in line with relevant policies and 
procedures 

vi. Support SOS management team in the implementation of personnel policies including 
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coaching, performance evaluation, team development, and disciplinary measures. 

 
D. Communication, Coordination and Representation 

i. Represent the project and SOS in interfaces with government authorities (administrative and 
sectoral), and other NGOs at the national level 

ii. Actively develop and maintain effective working relationships with key stakeholders at the 
national and local level including donors, government actors, beneficiary populations and 
their representatives, etc 

iii. Lobby for and secure space for the inclusion of the project advocacy agenda on national 
platforms 

iv. Support and coordinate with project operation structures/sectors, to cooperate, collaborate 
and consult with key partners to ensure consistency, harmonization and to avoid duplication 
of effort  

v. Ensure that all project data, including beneficiaries’ data, is shared strictly in accordance with 
the existing international ethical standards and information sharing principles 

vi. Prepare regular reports to keep partners and stakeholders informed of the project activities 
vii. Ensure maximum visibility of SOS and partners as per project requirements/commitments 

viii. Draft regular reports and verbal updates to the SOS National Youth Program Coordinator 
about the project. 

 
Person specifications 
Degree in social work, development studies, community development, community psychology or 
other relevant humanities; with a minimum of 5 years relevant working experience in a strong civil 
society setting. A post graduate qualification in any relevant field will be an added advantage. 
 
Essential criteria 

 Previous or relevant experience of project management including delivering projects on time 
and budget 

 Strong demonstrable, financial management skills, budget management experience including 
forecasting and monitoring expenditure 

 Knowledge and understanding of mental health issues and the mental health landscape in 
Uganda 

 Experience of reporting to donors and stakeholders, with a firm command of both written and 
spoken English 

 Experience of workshop/training design, facilitation and delivery 

 Experience of partnerships, with demonstrable skills of collaborative working, and relationship 
management and the ability to identify and rapidly resolve barriers, difficulties and conflicts 

 Ability to create and maintain a supportive work environment and have knowledge and 
experience of recognising and responding to personal wellbeing issues 

 Good empathy, perception and listening skills 

 Excellent problem solving skills and ability to identify and address problems 

 High level of integrity  

 Experience of multi-tasking, prioritising competing work and working to deadlines. 
 
Desirable criteria 

 Experience of managing youth-led projects and ensuring youth participation  

 Experience of communicating programme results 

 Experience of programme monitoring and evaluation 
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 Direct or indirect experience of mental health problems and openness to people with mental 
health issues 

 Good IT Skills with strong competencies in Internet, Ms Word, Ms Excel and Power Point. 
 
Job Title:   Project Accountant, SOS 
Reporting to: The Head of Finance and with coordination with the project coordinator 
Work station:   Entebbe 
Contract Type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
 Working hours:  8:00am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 
Job Purpose 
The Accountant supports the Head of Finance to manage daily financial and accounting tasks.  The 
Accountant is part of a team of professionals working to maintain order and transparency of the 
organisations finances. The overall goal of the position is to contribute to the overall efficient 
operation of the Finance Department to enable SOS Management to be fully aware of its financial 
condition to make the decisions to successfully achieve its objectives. S/he will oversee and control 
financial matters and assets, analyse and prepare financial statements and document all financial 
transactions.  The ideal candidate is well versed in accounting principles and should be able to work 
comfortably with numbers, giving attention to detail.   
 
Responsibilities 

 Provide all the necessary financial information including approved budgets, monthly and 
quarterly financial statements for good and effective financial management 

 Carry out financial forecasts and risk analysis and submit to the Head of Finance by the 28th 
of every month and follow them up to obtain timely feedback 

 Prepare monthly and quarterly financial statements with analysis by the 7th day of the 
incoming month or quarter to support timely decision making at all levels 

 Prepare monthly bank reconciliation for the project bank account 

 Post and process all journal entries to ensure all business transactions are recorded 

 Update Accounts Payable and Accounts Receivables, carrying out timely reconciliations and 
issuing invoices appropriately 

 Monitor cash flow and ensure that adequate funding for all project activities has been 
received 

 Interpret financial policies, regulations and follow internal controls ensuring that staff are well 
versed with such policies and guidelines in their day to day work 

 Review expenses, payroll records, accountabilities 

 Verify all payments within approved budget lines to ensure proper authorisation and that they 
contain relevant supporting documents 

 Prepare and submit monthly reports on implementation, budget status and other project 
requirements to initiate timely decision making 

 Update financial data in databases and ensure that physical accounting documents and other 
financial information is accurate, properly documented and stored in a manner which 
facilitates easy retrieval 

 Manage petty cash and carry out regular cash counts in accordance with set guidelines 

 Maintain an up to date fixed asset register and ensure that all assets are properly labelled and 
recorded. 
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Minimum Requirements 

 A University degree in accounting, business administration, commerce with Professional 
Qualification up to at least ACCA, CPA Level 2 or Full Professional qualification in accounting 

 At least 2 years accounting experience in a busy organisation/setting 

 Excellent organizing skills 

 Great attention to detail 

 Deadline-oriented 

 Good communication and report writing skills  

 Analytical and research skills 

 IT Skills and familiarity with any accounting computer software. 
 
Job Title:   Project Accountant, MHU 
Reporting to: The MHU Finance and Administration Manager (FAM) 
Work station:   Kampala 
Contract Type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
 Working hours:  8:30am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 
Job Purpose 
The Project Accountant is responsible for the preparation of monthly management accounts, project 
income and expenditure statements, reports to donors and any other (sometimes) ad hoc reports as 
required. 
 
Main duties and responsibilities of the role 
 

A. Financial Management 
i. Provide the FAM and Project Coordinator with all necessary information to ensure good 

financial management 
ii. Monitor the cash flow of the project bank account in to ensure that the account is not over 

withdrawn 
iii. Implement all financial policies as established by MHU 
iv. Prepare monthly accounts i.e. monthly statements and bank reconciliation for the project 

funds, ensuring they are submitted to the supervisor in time 
v. Assist the FAM in following up on and implementation of all audit recommendations 

vi. Assist the FAM in the capacity building of programme staff in financial management and 
budget monitoring 

vii. Participate in the preparation and execution of annual and any other audits. 
 

B. Budget preparation and Control 
i. Provide the FAM and Project Coordinator with necessary background information and 

guidelines for the preparation of quarterly, mid-year and annual budgets 
ii. Provide the FAM with monthly variance statements indicating to him/her major likely 

variances in project finance expenditures 
iii. Provide MHU with quarterly variance statements and their accompanying notes. 

 
C. Authorization of Payments 

i. Check all transactions to ensure that all payments are authorized and backed up with proper 
receipts, invoices and/or other supporting documents. 
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ii. Make authorized payments within approved budgets limits and provisions. 
 

D. Payment Vouchers Control 
i. Check all vouchers to ensure that they are serially numbered, properly described, signed, 

duly approved, stamped “PAID”, and supported by proper receipts or other documents 
ii. Store and file all the above documents ensuring that they are secure and well labelled. 
 

E. Salaries and Statutory Payments 
i. Preparation of the monthly payrolls and ensure all statutory deductions off the payroll are 

remitted to relevant authorities, in a timely manner 

ii. Prepare monthly payroll reconciliation indicating the reason for any difference from 

previous months. 

F. Procurements, stores and logistics 
i. Follow laid down procedures in procurement by checking pricing of all items and advise 

management on cost minimization by ensuring that items purchased are in accordance with 
approved budgets 

ii. Ensure that the project assets including the computers, vehicle, etc, are well maintained and 
functional all the time 

iii. Prepare and maintain/update the fixed asset register 
iv. Drawing and ensuring supplier contracts are up to date 
v. Checks vehicle log book on a monthly basis 
vi. Carry out assigned administration duties directly or indirectly related to MHU financial 

procedures. 
  
Person specifications 
A Bachelor’s Degree in the Finance/Accounting field with a minimum of 3 years of experience as a 
qualified accountant preferably in an NGO environment. Professional training in accounting will be an 
added advantage. 
 
Essential criteria 

 Strong technical abilities and up to date knowledge of Generally Accepted Accounting 
Principles 

 Experience in the preparation and review of management accounts and the critical analysis of 
a trial balance 

 Experience in the preparation of annual financial statements for audit 

 IT Skills and familiarity with any accounting computer software 

 Experience of working with donor funds 
 
Desirable criteria 

 Excellent verbal, analytical, organisational and writing skills 

 People management skills 

 Experience of working in partnership settings 

 Proactive and motivated with a strong commitment to MHU’s vision, mission and values 

 Attention to detail. 
 
Job Title:   Monitoring, Evaluation and Leaning (MEL) Officer, SOS 
Reporting to:  Project Coordinator, SOS 
Responsible for:  No direct responsibility for oversees quality of inputs from the field teams 
Work station:   Entebbe 
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Contract type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
Working hours:  8:00am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 

Job Purpose 
The MEL Officer will play a key role in providing support for monitoring, evaluation and learning of the 
project. S/he will be responsible for overall strengthening of the MEL function, MEL capacity building, 
ensuring quality assurance, documentation, and learning needs for improvement of the project and 
will come up with findings based on real data to show the performance of the project.  Support to the 
teams; timely planning and reporting; and liaising with counterparts from other SOS projects, 
partners, and other NGOs in similar fields.  
 
Main duties and responsibilities of the role 

A. Routine results based monitoring 
  Develop the overall project MEL framework 

 Develop project performance metrics 

 Periodic reviews of monitoring tools 

 Coordination of MEL activities and visits 

B. Project database management 

  Update the program database (PDB2) and other relevant systems. 

 Data analysis and dissemination 

 Conducting regular data quality audits 

 Periodic data collection and analysis in accordance with the monitoring plan. 

 First level user support in regard to the Project database 
 

C. Capacity building 
 
 
 

 Capacity building of staff on results-based management, the associated tools and MEL in 
general 

 Capacity building through training, feedback, coaching, and mentoring of staff in data collection 
and analysis 

 Provide technical support to staff to interpret the collected data and make informed decisions 
for improvements.   

D. Documentation and reporting 

 
 
 

 Compile periodic reports(Monthly/Quarterly) with inputs from project team 

 Assist partners/KIPs to set up reporting systems that meet the internal M&E requirements 

 Prepare briefs, presentations, success stories, and working papers as requested 

E. Project reviews and evaluations 
  Tracking progress of YMH project reviews  

 Participate in baseline and end line survey. 

Person specifications 
A minimum of university degree in statistics, economics, social sciences, development studies, or any 
other related field. A postgraduate diploma/certificate in Monitoring and Evaluation is an added 
advantage. At least 3 years of experience in the design and implementation of M&E/MIS in 
development projects implemented by a reputable organization. 
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Essential criteria 

 In-depth knowledge on MEL and development issues 

 Proven ICT skills, especially MS Excel, MS word and MS PowerPoint 

 Expertise in analyzing data using statistical software, especially SPSS and STATA. 

 Good analytical skills in data processing, analysis and interpretation  

 Strong training & facilitation skills  

 Ability to work independently and show professional judgment in carrying out tasks 

 Ability to function as a productive member of a result-oriented team 
 

Desirable criteria 

 Direct or indirect experience of mental health problems and openness to people with mental 
health issues  

 Experience of working with youth-led projects or youth-engaging projects  

 Experience of communicating project results 

 Attention to detail. 
 
Job Title:   Project Officer (Mental Health), MHU - (02 positions) 
Reporting to: Project Coordinator, SOS and MHU Program Manager 
Responsible for:  Champions and Mentor Champions in the project locations 
Work station:  Kampala/Wakiso (01) and Gulu (01). Note: The applicants for this position 

MUST indicate the specific work station, in their motivation letter 
Contract Type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
Working hours:  8:30am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 
Job Purpose 
The Project Officer will be responsible for the overall local implementation of project activities related 
to mental health awareness creation and facilitating access to care services, in the respective locations 
and will therefore carry the operational responsibilities towards project results. S/he will support and 
supervise the mental health ‘Champions’ (ages 13-19 years) in 5 selected schools and Mentor 
Champions (ages 18-30 years) based in communities. S/he will manage all relationships between the 
project and all local stakeholders.  
 
Main duties and responsibilities of the role 
A Project Implementation 

i. Provide day-to-day mentoring support and supervise both the quality of work and well-being 
of both Champions in schools and Mentor Champions in the communities by making regular 
visits to schools and organizing monthly review meetings 

ii. Support the identification and recruitment of 40 Champions (8 per school) and 20 Mentor 
Champions (4 per school) with personal experience of mental health problems who are 
motivated be trained and supported to deliver local anti-stigma campaigning activities and 
provide psychological first aid support youth struggling with mental health problems 

iii. Support students to identify mental health awareness avenues/platforms,  develop relevant 
Information, Education and Communication (IEC) materials and deliver agreed activities 
related to the same 

iv. Support the youth to increase mental health awareness both in schools and in the 
communities, during selected occasions and through school-based clubs 



                                                                        

9 
  

v. In all youth-led activities, ensure that the youth are trained in budgeting and have access to 
the appropriate budgets needed 

vi. Facilitate the provision of accurate information to all individuals, presenting all possible 
alternatives within the spectrum of care and allow beneficiaries to make informed choices 

vii. Identify and document risks to young people with mental health challenges and propose 
strategies to mitigate them 

viii. Ensure project services are offered in a professional and ethical manner, with utmost respect 
for the beneficiaries 

ix. Ensure the functionality of the district referral system by both the Champions and Mentor 
Champions so that all individuals who need specialized care and support can access it 

x. Manage relations between the project and the supported schools and ensure that the project 
teams adhere to the best ethical standards 

xi. Manage relations with parents/caregivers of affected students and conduct home visits, when 
needed 

xii. Manage relations between the project and District Local Governments and maintain useful 
linkages and dialogue with all other relevant stakeholders to ensure collaboration, synergy, 
sharing of experiences and that the district delivers a coordinated response for mental health 

 
B Monitoring and Evaluation 

i. Organize and manage review and reflection and cross-learning events, as well as advocacy 
meetings foreseen at the district level 

ii. Participate in organizing and facilitating project reviews with project key stakeholders 
iii. Coordinate district based sharing and learning, and document the best practices and success 

stories 
iv. Undertake surveillance and update MHU and other relevant actors on emerging issues around 

mental health in the district. 
 
C Reporting, Resource Management and Documentation 

i. Prepare and submit timely monthly work plans and reports  
ii. Support preparation and dissemination of information related to mental health issues, 

relevant to the project components 
  
Person specifications 
The applicant should hold a Bachelor’s Degree in Development Studies, Gender and Development 
Studies (GAD), Social Work and Social Administration, Social Sciences, Community Psychology and or 
any other related studies with a minimum of 3 years relevant working experience in a Non-
Government Organization. A post graduate counselling and guidance qualification will be an added 
advantage.  
 
Essential criteria 

 Previous or relevant experience of project management including delivering projects on time 
and to budget 

 Experience of organizing and delivering community engagement activities and events  

 Experience of working in partnerships, with demonstrable skills of collaborative working, and 
relationship management and the ability to identify and rapidly resolve barriers, difficulties 
and conflicts 

 Ability to create and maintain a supportive environment at trainings and events and have 
knowledge and experience of recognizing and responding to personal well-being issues 

 Good empathy, perception and listening skills 
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 Ability to make effective use of available resources and materials  

 Excellent problem solving skills and ability to identify and address problems 

 Experience of report writing, especially communicating program results 

 Experience of multi-tasking, prioritizing competing work and working within deadlines 

 Ability to ride a motor-cycle, with a valid permit. 
Desirable criteria 

 Knowledge and understanding of mental health issues in Uganda 

 Direct or indirect experience of mental health problems and openness to being a visible 
ambassador for people with mental health issues, using personal experiences as appropriate 
to do so 

 Experience of working at community level with people who have experienced mental health 
problems, to challenge stigma and discrimination 

 Experience of supporting youth-led projects and ensuring youth participation  

 Experience of program monitoring and evaluation 

 Good level of English and an ability to communicate in the local language 

 Good IT Skills with familiarity with key Microsoft Office Programs. 
 
Job Title:   Project Officer (Advocacy), SOS 
Reporting to: Project Coordinator, SOS 
Responsible for:  No direct responsibility but works closely with MHU District-Based Project 

Officers in the 2 project locations of Gulu and Wakiso  
Work station:   Kampala 
Contract Type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
Working hours:  8:00am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 
Job Purpose 
The Project Officer will be responsible for the generation and transmission of well-thought and agreed 
advocacy messages from the supported youth to the National level. S/he will guide the youth through 
their own school-based leadership structures to comprehend issues around youth mental health 
policy and legal framework especially the “Child and Youth Mental Health Policy Guidelines, 2017” for 
example the commitments and obligations therein, the gaps, the relationship with other policy and 
legal regimes, etc . This way the youth will be able to bring their own ideas to the district-based Youth 
Mental Health Advocacy Group and thereafter to the National level advocacy agenda for youth mental 
health.  
 
Main duties and responsibilities of the role 
A Project Implementation 

i. Participate in the reviews to simplify and audit the mental health youth policy and legal 
framework with the aim of spearheading relevant reforms 

ii. Support the creation and operationalization of the Youth Mental Health Advocacy Group  at a 
district level both in Gulu and Wakiso  

iii. Support trainings related to mental health policy and legal framework and advocacy strategies 
for youth in Uganda 

iv. Work with youth leaders in selected schools to comprehend the mental health policy and legal 
framework for youth and support them to spread the same to the wider student community 
within supported schools 

v. Work with the Youth Mental Health Advocacy Group to generate messages at a district level 
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and working with the Project Coordinator, support the transmission of the same for National 
level advocacy 

vi. Work with and through students to develop relevant Information, Education and 
Communication (IEC) materials to facilitate mental health advocacy in schools 

vii. Facilitate relations between the project and District Local Governments and maintain useful 
linkages and dialogue with all other relevant stakeholders to ensure collaboration, synergy, 
sharing of experiences and that the district delivers a coordinated response for mental health 

 
B Monitoring and Evaluation 

i. Organize and manage review and reflection session and annual cross-learning events, as well 
as advocacy meetings foreseen at the district level 

ii. Participate in organizing and facilitating project reviews with project key stakeholders 
iii. Coordinate sharing and learning, and document the best practices and success stories 
iv. Undertake surveillance and update the SOS and other relevant actors on emerging issues 

around mental health in the country. 
 
C Reporting, Resource Management and Documentation 

i. Prepare and submit timely monthly work plans and reports  
ii. Support preparation and dissemination of information related to mental health advocacy, 

relevant to the project components. 
  
Person specifications 
The applicant should hold a Bachelor’s Degree in Human Rights, Gender and Development Studies 
(GAD), Community Psychology and or any other related studies with a minimum of 3 years relevant 
working experience in a Non-Government Organization. A post graduate training in advocacy will be 
an added advantage.  
 
Essential criteria 

 Good understanding of the legal and policy framework around disability, particularly mental 
health, in Uganda 

 Good understanding of broader disability and youth rights 

 Experience of working in partnerships, with demonstrable skills of collaborative working, and 
relationship management and the ability to identify and rapidly resolve barriers, difficulties 
and conflicts 

 Advocacy and lobbying skills 

 Very strong writing skills and presentation skills 
 
Desirable criteria 

 Experience of multi-tasking, prioritizing competing work and working within deadlines 

 Experience of supporting youth-led advocacy and ensuring youth participation  

 High level of English 

 Good IT Skills with familiarity with key Microsoft Office Programs. 
 
Job Title:   Project Driver, SOS 
Work station:   Entebbe 
Contract Type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
Working hours:  8:00am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
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Job Purpose 

The driver’s responsibility will be to provide efficient and safe transportation of authorized personnel 

and/or commodities in a clean and well maintained vehicle. 

Main duties and responsibilities of the role 
 

i. Drive project personnel and equipment to locations in Uganda for project activities 
ii. Adhere to timely schedules set by Staff 

iii. Maintain Project vehicles, keep accurate records for vehicle issues including fuel 
iv. Observe all organizational vehicle utilization policies and in country traffic laws 
v. Perform daily errands such as collecting and delivering mail, making bank transactions, 

purchasing items for the office, and refuelling the vehicles ahead of needs 
vi. Ensure the readiness and road compliance of the vehicle, in a good mechanical condition, 

prepared for long trips (even on rough terrain), properly insured, etc., all the time 
vii. Maintain the cleanliness of the vehicle both inside and out. Ensure that the first aid kit is in 

place and stocked at all times 
viii. Carry out routine service of the vehicle, including oil changes and general service 

ix. Complete the vehicle logbook on a daily basis, recording all travel and requesting staff 
transported to sign and submit to Administration for review and approval on a weekly 
basis. 

x. Assist in routine office chores when necessary such as photocopying, binding, filling, 
moving furniture 

xi. Other duties as may be assigned by the supervisor from time to time. 

Required qualifications, experience and competences 

 A Minimum of ‘O ’level Certificate 

 Possession of a valid Driver’s license with Classes B, DL 

 At least 6 years driving experience 

 Experience in Defensive driving is desirable 

 Skills in Motor Vehicle Mechanics is an added advantage 

 Experience working with NGO’s is an added advantage 

 Good oral and written English language is a must. 
 
Job Title:   Project Driver, MHU 
Work station:   Kampala 
Contract Type:   Full Time, Two - Year Term (with a possibility for a 1 – year extension) 
Working hours:  8:30am- 5:00pm (Monday - Friday) 
Salary:   Commensurate with experience, knowledge and skills  
Start date:   January 2023 
 
Job Purpose 

The driver’s responsibility will be to provide efficient and safe transportation of authorized personnel 

and/or commodities in a clean and well maintained vehicle. 

Main duties and responsibilities of the role 
 

i. Drive project personnel and equipment to locations in Uganda for project activities 
ii. Adhere to timely schedules set by Staff 

iii. Maintain Project vehicles, keep accurate records for vehicle issues including fuel 
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iv. Observe all organizational vehicle utilization policies and in country traffic laws 
v. Perform daily errands such as collecting and delivering mail, making bank transactions, 

purchasing items for the office, and refuelling the vehicles ahead of needs 
vi. Ensure the readiness and road compliance of the vehicle, in a good mechanical condition, 

prepared for long trips (even on rough terrain), properly insured, etc., all the time 
vii. Maintain the cleanliness of the vehicle both inside and out. Ensure that the first aid kit is in 

place and stocked at all times 
viii. Carry out routine service of the vehicle, including oil changes and general service 

ix. Complete the vehicle logbook on a daily basis, recording all travel and requesting staff 
transported to sign and submit to Administration for review and approval on a weekly 
basis. 

x. Assist in routine office chores when necessary such as photocopying, binding, filling, 
moving furniture 

xi. Other duties as may be assigned by the supervisor from time to time. 

Required qualifications, experience and competences 

 A Minimum of ‘O ’level Certificate 

 Possession of a valid Driver’s license with Classes B, DL 

 At least 6 years driving experience 

 Experience in Defensive driving is desirable 

 Skills in Motor Vehicle Mechanics is an added advantage 

 Experience working with NGO’s is an added advantage 

 Good oral and written English language is a must 

 Good work ethic and interpersonal skills (respecting all teams in different capacities) 

 Very high level of integrity. 
 
 
Application process 
Interested individuals should send a motivation letter and CV as one PDF document/file (of 
maximum 8 pages for the Project Coordinator and 6 pages for all other positions), not later than 
4:00pm on Friday 18th November 2022 via email to jobs@sosuganda.org and copy to 
mhu@mentalhealthuganda.org - subject line is the job title e.g. “Project Coordinator”.  Do not send 
academic documents – heavy files containing academic documents or submitted as images, or any 
other that do not adhere to these instructions and or late applications, will not be considered. Only 
shortlisted candidates will be contacted. The motivation letter must also include the details of 2 
suitable referees who can comment on the candidate’s ability. Women and Persons with disabilities 
are highly encouraged to apply, including those with a lived experience of mental health problems. 
 
Note 

1. The commencement of these positions is subject to the availability of funding. 

2. SOS and MHU promote zero tolerance for discrimination/harassment based on gender, 

religious beliefs etc. All staff and volunteers shall adhere to strict guidelines in order to 

facilitate “silent” inclusion. Staff and volunteers also adhere to safeguarding provisions – a set 

of procedures and practices designed to ensure that no harm comes to project beneficiaries as 

a result of contact with MHU’s programs, operations or individuals. 

mailto:jobs@sosuganda.org
mailto:mhu@mentalhealthuganda.org

